VOLUNTEER 
AT 
NORTHFIELD COMMUNITY SCHOOL
Northfield Community School Volunteers
Welcome….

As a valued member of our school family we welcome you to volunteer at the Northfield Community School.  We appreciate your donation of time to help us as we endeavor to continue the excellence that has become our schools’ reputation.  We strive to maintain the highest standards of professionalism for our faculty, staff, and our community volunteers. We are concerned for the well being of each and every student and continually remind ourselves that we are role models for our children.  With your help, this continued volunteer initiative will benefit our teachers, parents, and most of all, our students. This cooperative effort between volunteers and school personnel will continue to distinguish Northfield Community School as an outstanding learning institution. We look forward to a long and mutually rewarding experience together.

Criteria for becoming a volunteer

· Please note the e-mail sent, the dates posted on the website, or call the Main Office at 609.407.4005 to receive the most up-to-date schedule for volunteer trainings.  All volunteers must be trained and board approved.
· You must be 21 yrs. of age or the parent / guardian / relative of a student in the school to volunteer.

Procedures and Guidelines

NOTE – please remember:
· All volunteers schedule their classroom visit with their child’s teacher directly.
· All volunteers enter through Door 6 or Door 21 area, and are checked that their name is listed on the volunteer list as having been Northfield volunteer trained and board approved, and will only be sent to volunteer in areas where a teacher has arranged and they are expected and have been trained. Upon entrance into the building, volunteers will be asked for identification and will receive a visitor sticker, which will be worn for staff and children to see as assurance that you should be in the building while students are present.

· Volunteers in the lunchroom are there to assist students.

· Volunteers, acquaint yourself with the location of the closest Adult restroom near the area where you are working. Only use the adult bathrooms.
· Volunteer training is not required for the 5-10 minute classroom readers that teachers may schedule and directly oversee. 

· FOR VISITORS:  Teachers will always notify Door 6 if they have a reader visiting to read, so that the visitor is on the VISITOR list, expected, sent to the correct classroom, and checked that they actually leave the building in a timely manner.

· Please work with the classroom teacher to discuss the inclusion of siblings (future Northfield Students) or strollers during classroom celebrations, as this may not be an option.
· All volunteers and visitors will be asked to wear their sticker on their upper left chest, for clear visibility. You will be reminded by any staff member you may meet in the hallway, to place your sticker in the correct location on your chest, if not already positioned there.

· Volunteers are never to be alone with students, and do not walk ill students to the nurse.

· Volunteers are never to be wandering the school building.
· Fire Drills and Lockdowns are conducted at least twice a month as required by New Jersey State law. In the event of a fire drill you must leave the building via the nearest exit. Children are required to be supervised by a teacher who will verify to the building administrator that all children are accounted for during the fire drill. Wait for the Principal’s instruction to re-enter the building.
Hints on being a good volunteer …..
· Be Dependable and Reliable

· Be Friendly

· Be Patient

· Be Flexible

· Sharing Ideas

· Be respectful of Board policy and school rules

· Be Confidential

We are very strict about protecting our students’ confidentiality. New Jersey State Law as

well as Northfield Board of Education policy is very specific about protecting the

confidentiality of student information and the consequences resulting from disregarding

these laws and policies. As a member of our school family it is possible (but not likely)

that you may hear or see information that is of a confidential nature. We must ask that it

remain confidential.

· On the advice of the NJDOE, all suspected incidents of child abuse must be reported to

DCPP and to the local police department.  

We thank you for your participation in our volunteer in our volunteer program, and we admire your commitment and devotion to improving education in Northfield.

Thank you.
